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Etra ime without Special Atangement

It is possible to create an additional eight special arrangements of your own
specification to ensure that you have planned for all possible pupil/student
requirements. Any additional special arrangement types that you specify are
visible in the following reports:

Examination Register (if the Show Special Arrangements check box is
selected); Individual Candidate Timetable and the Candidate Report.
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SPECIAL ARRANGEMENTS
MAKING SPECIAL ARRANGEMENTS FOR CANDIDATES

The process for recording Special Arrangements has been improved to enable you to be more specific about the nature of a candidate’s particular requirements.

It is still possible to assign Extra Time to a candidate’s details but you can also record any other additional requirements that they may have eg, the presence of a Reader or a Scribe to assist them with the examination paper, etc.  Special Arrangements can be recorded for a candidate without the need to allocate Extra Time.

Select Tools | School Setup | Special Arrangements to display the Special

Arrangements dialog.

A number of pre-defined special arrangement types are provided, these are:

Reader, Scribe, Practical Assistant and Word Processor.
You can edit the definitions of the pre-defined arrangement types, if required, by highlighting the definition and clicking the View/Edit button to display the Special Arrangement Details dialogue.

Most schools have added Extra Time as a category and you would put a tick in the Extra time box against this as this will be the default for all candidates.  It is not advisable to put a tick in the extra time box against the other special arrangements.  This is because not all candidates may require extra time for a particular special arrangement.
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It is possible to create an additional eight special arrangements of your own specification to ensure that you have planned for all possible student requirements.  Any additional special arrangement types that you specify are visible In the following reports:

Examination Register (if the Show Special Arrangements check box is selected)

Individual Candidate Timetable and the Candidate Report.
The special arrangements are available for selection on the Candidate Details dialog so that you can indicate each individual candidate’s requirements.
When you begin the seating process for exams, candidates who have been assigned any special arrangements are clearly visible by a tick in the Special Arrangement column adjacent to their name on the Create Component Sitting dialog.  If you highlight the name of a candidate with special arrangements, an Information box is displayed listing the details of the special arrangements that have been identified for them.
CHANGING SPECIAL ARRANGEMENT DETAILS

Edit the existing test displayed in the Special Arrangement panel and click the Save button on the Focus Bar.
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1. Edit the existing text displayed in the Special Arrangement panel or
select/deselect the Extra Time check box and click the Save button on the
Focus Bar.
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2. Alternatively, click the Add button and create additional special
arrangements of your own specification. Any special arrangements that you
create yourself are visible for selection on the Internal/External Candidate
Details dialog.
3. Click the Save button. -
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Alternatively, click the Add button and create additional special arrangements of your own specification.  Any special arrangements that you create yourself are visible for selection on the Inernal/External Candidate Details dialog.

Click the Save button.

You can also delete any existing special arrangements by clicking the Delete button.  Any special arrangements that have been assigned to a student and are subsequently deleted continue to be relevant for the student to whom they have been assigned but will not be available for assigning to further candidates.  Once an additional special arrangement has been created, it remains available across all the seasons for the candidate(s) to whom it has been assigned.

MAKING AN INDIVIDUAL CANDIDATE ELIGIBLE FOR SPECIAL ARRANGEMENTS
Special examination arrangements can be allocated to candidates who are unable to sit examinations under normal examination conditions, perhaps, as a result f a disability or other medical condition.  Special arrangements are designed to ensure that fair and just examination conditions are provided for all candidates.
It is possible to grant individual candidates more time in an examination sitting if they are eligible for Special Arrangements.  This is carried out on the Internal Candidate Details form or the External Candidate Details form.  Any additional time that is granted to candidates who are eligible for special arrangements is displayed when organising examination seating and when producing reports that relate to examination sittings. 

1. Select Focus | Candidates | Internal to display the Internal Candidate browser.

2. Highlight the candidate for whom you want to grant Special Arrangements and click the   View/Edit button to display the Internal Candidate Details form. The Basic Details page is selected automatically. Click the browser button adjacent to the Special Arrangements panel to display the Special Arrangements Chooser dialog.
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. Highlight the candidate for whom you want to grant Special Arrangements

and click the View/Edit button to display the Internal Candidate Details
form. The Basic Details page is selected automatically. Click the browser
button adjacent to the Special Arrangements panel to display the Special
Arrangements Chooser dialog.
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. Select the required Available Item(s) and click the Choose button to move

them into the Chosen Items panel.

. When you have selected the necessary special arrangements, click the
Update button to return to the Basic Details page of the Internal
Candidate Details form.

. You can add additional instructions in the Comment box to ensure that all

the candidate's requirements are fully explained and documented.

. Click the Save Record Changes button on the Focus Bar to save the

changes. Save Record Changes button

. Click the Close Form button on the Focus Bar. Close Form button
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3. Select the required Available Item(s) and click the Choose button to move them into the Chosen Items panel.

4. When you have selected the necessary special arrangements, click the Update button to return to the Basic Details page of the Internal Candidate Details form.

5. You can add additional instructions in the Comment box to ensure that all the candidate's requirements are fully explained and documented.

6. Click the Save Record Changes button on the Focus Bar to save the changes. Save Record Changes button

7. Click the Close Form button on the Focus Bar. Close Form button

ALLOCATING ADDITIONAL TIME TO A CANDIDATE WITH SPECIAL

ARRANGEMENTS

Once a candidate has been made eligible for Special Arrangements, it is possible to assign to them additional time for an examination sitting. Each component sitting for which you want to assign additional time for a candidate must be visited and amended manually for the extra time to be awarded.

VIEWING THE ADDITIONAL TIME ALLOCATION IN EXAMINATIONS

ORGANISER REPORTS

A number of reports in Examinations Organiser display the additional time allocated to a candidate with Special Arrangements. These reports are:

• Candidate Special Arrangements (Reports | Seating Organiser | Candidate Special Arrangements).

• Individual candidate Timetables (Default) report (Reports | Entries | Candidate Timetables – Default).

• Individual candidate Timetables (Reports | Seating Organiser | Individual Candidate Timetables).

• Examination Register report (Reports | Seating Organiser | Examination Registers).

• Seating Plans report (Reports | Seating Organiser | Seating Plans).

• Summary Examination Timetable report (Reports | Seating Organiser | Summary Examination Timetable).

