
Spring 2014 Upgrade - Personnel Changes 
To change from a Pay Award service term structure to a Salary Range service term structure, you will 

need to apply Patch 18881.  Please log a call with the Scomis Service Desk to request this patch if 

you are a hosted school.  This will create a checkbox in  Panel 1: Service Term within the Pay Related 

area of SIMS. 

 

When you tick this box, you will see the following message box.  Please read this carefully – please 

call our Helpdesk on 01392 385300 if you have any areas that require further explanation on any 

areas.  

 



This action is irreversible so once you have migrated a Service Term to Salary Range, then you 

cannot revert back to Point Scales.  You would need to either rollback to the latest back up or 

create a whole new Service Term and move all your affected staff across.  This is the reason for the 

warning message. 

When and if you are happy to do so, tick the box to confirm that you have read and understood the 

terms, and click on Accept to make the change. 

You will then see the screen change to the following.  The Pay Awards box will collapse and a new 

Pay Awards by Salary Range will become available. 

 

You must set the 1st of either the current month or the next month to be the changeover date.  This 

will be used to end the point’s amount against each person and the 1st date will be used for the start 

of the specified amount. 

You must click on New next to Types to set up a new Salary Range Type, and then click on New next 

to the Salary Range box to enter the start date, the minimum and the maximum amounts for each 

Type.  



When you are happy with the information input, click on Save.  This will then make SIMS check the 

active scales (i.e. staff members with active contracts within this Service Term) and ask you to 

confirm the mapping.  If you have set up just one Type, then everything will be mapped for you. If 

you have more Types, then you will be asked to specify which ones are mapped. 

 

Once you have confirmed you are happy with the mappings, click on Confirm.  You will then be 

shown the following message box. 

 

If you click on Yes, the change will be made and the staff records will be amended accordingly.  SIMS 

will calculate their salary amount from the point they are currently on.  Individual pay will be shown 

as the following (from Employment Details – Contract) 

 

You will see that the previous point history is available and SIMS has ended the contract the day 

before our selected Start Date.  The new Salary Range Type has been added with the actual salary 

amount against Point 4 being brought in as the pay amount.  This could be amended via the Open 

option if necessary. 

  



You can then update the Salaries each year through the new routine, Salary Update. 

 

This will then bring you into this screen. 

 



If you select your Service Term, Year and Award month, using the filters at the top of the screen and 

Search, you will get a list of staff members and their details. 

 

Select the staff member you wish to edit by putting a tick in the box next to their name.  This then 

enables you to input the new amount in the New Annual Salary column. 

 

Repeat as necessary and then Click on Apply to make the changes to the staff records. 



 

This will then end the current salary on the last day of the month before and add a new line with the 

new salary details, starting from the 1st of the Award Month. 

 

These changes will then feed through to FMS and show the correct commitment for the future. 

FMS Spring 2014 

• Salary Projections 
• Individual Salary Payments 
• Block Payments 

To accommodate Salary Ranges within SIMS Personnel, the labels within these screens will change 

from Scale to Scale/Range - Resource Number 22051 illustrates these label changes. 

NB: Teachers Salary Calculator is no longer available in FMS, once you enable and use a Salary 

Service Term.  After the Spring Upgrade, clicking the shortcut will display the following message: 

 

Following feedback from customers regarding the initial planned disabling of Salary Calculator and 

Budget Planner, Capita have developed a revised solution that enables these menu routes to remain 

available after the Spring 2014 upgrade.  

However, once the licence has been applied to SIMS Personnel to use Salary Ranges and a Service 

Term has been converted and data has been passed to FMS, the menu routes Focus | Personnel 

Links | Salary Calculator and Focus | Budget Planning will not be available.  

Capita are planning to support Salary Ranges in these two menu routes by re-enabling Salary 

Calculator in the Summer 2014 Upgrade and Budget Planning in the Autumn 2014 Upgrade. 

 


