
Using the Mapping Tool 
 

Run the Mapping tool 
from: 
 
Tools – Performance – 
Assessment – 
Assessment Mapping 
Tool 

 

 
 

Click New to set up your 
conversion definitions 

 

 
 

Give your conversion 
definition a suitable title 
and description 

 

 
 



On the Aspects tab click 
Add Aspects to browse 
for your Aspects 

 

 
 

Tick the school’s 
aspects as used for 
your current 
assessment 

 



Click on your Aspect in 
the left hand pane. 
 
Click on the matching 
Capita aspect in the 
right hand pane. 
 
Click the Link button to 
map the aspects 

 

 
 

Repeat for all aspects 

 

 
 



On the Result Set Tab, 
select the Result Sets 
that you use 

 

 
 

Make sure that all your 
Result Sets are linked 

 

 
 



On the Grade Set tab, 
link all the grades that 
you are currently using 
to the Capita grades 

 

 
 

Do not use the Aspect 
No Result Set tab 
unless you have 
Results which are not 
associated with a Result 
Set 

 

 
 

Save your Mapping 
Definition and Close 
your definition 

 

 
 



Click Search to find 
your definition.   
 
Select this and click 
Convert Results 

 

 
 

On the Assessmnet 
Mapping Results 
Conversion screen click 
Start Conversion 

 

 
 

The timer will show how 
long the conversion 
takes 

 

 
 

When the conversions 
have completed, you 
will get a report of what 
has been converted 
which you can print. 
 
Click OK and your 
results are now ready to 
show in the School 
Report 

 

 
 

 


