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Supported Browsers

If your data is Hosted by Scomis, you do not need to worry about the prerequisite
browser types.

* Internet Explorer 10+

« Edge
e Chrome
 Firefox

o Safari
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New Service

Devon

County Council }/

Secure File Transfer

Welcome to the Devon County Council Secure File Transfer site

This site is designed for transferring files to and from various services at Devan County Council

If you have an appropriate username and password, please login below.

Alternatively if you have forgotten your username and/or password or if you are a new user to this site, please select from
the options in the menu above

Want to find out what is new in this version?

Username:

Password:

Forgotten your password?

Reset your password

Devon County Conucil qnvwmms"'

For Scomis hosted schools will access this via
the Hosted Platform

For non-hosted schools the service will be
accessed at: https://www.devontransfer.co.uk

Login Credentials sent via Email
e User Name
e Password
e Memorable word

When logging in for the first time, you will be
asked to change your Password and
Memorable Word


https://www.devontransfer.co.uk/
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Uploading a File to Local Authority

Devo n Secure File Transfer

County Council

@@W Logged in as’ Primary School | Test Primary | My Account | Log out
<Back Forward>

Main Menu

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

| Upload a File to the Local Authority |

| Download a File |

| View File Transfer Records |
| Change Password |

Devon County Conucil unvcomms'l'

Intro to AnyComms+

To send a file to the LA:
Click “Upload a File to the Local

1.

Authority”

Company Confidential
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Uploading a File to Local Authority

To send a file to the LA:

@  SecureFile Transfer 1. Click “Upload a File to the Local
Authority”
ogaedias Frimany Senoel [ Test Frimary [y Accountlbog out 2. Click Browse to select the file you
(oo rorvrdy wish to upload

Upload your files...

Please click the browse buttgnio select a file to send.

Devon County Conucil MY ommsT
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Uploading a File to Local Authority

~ MName Date Type
AVCO Archive File folder
Lync Recordings File folder

£ 2017-07-18 12-57-21
£ 2017-07-18 12-58-11
A 2017-07-18 13-02-17
Q Changing Password
Q Downloading a File
Q File Transfer

£ My Account VLC media file
Q Uploading a File
Q Uploading to LA

£ Uploading te Organ...

w

ame: | My Account

VLC media file (m...
VLC media file (m...
VLC media file (m...
VLC media file (m...
VLC media file (m...
VLC media file (m...

VLC media file (m...
VLC media file (m...

VLC media file (m...

Cancel

To send a file to the LA:

Click “Upload a File to the Local
Authority”

Click Browse to select the file you
wish to upload

Select the file and click open
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Uploading a File to Local Authority

To send a file to the LA:
Devon Secure File Transfer 1. Click “Upload a File to the Local
County Council Authority”

2. Click Browse to select the file you
wish to upload

Select the file and click open

4. The File will appear in a table

Logged in as: Primary School | Test Primary | My Account | Log out

Forward)

w

Upload your files...

Please click the browse button to select a file to send. below

Select what type of file you are sending, and select which service you are sending this file to
[Mo Title]

i Hame File pe “

My Account.mp4

v v

Devon County Conucil Y eomms™
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Uploading a File to Local Authority

Upload your files...

Please click the browse button to select a file to send.

[ Uplozd All Files |

Select what type of file you are sending, and seleci uwhish

File Name Remoye File Type

My Account.mp4

Select

DT
Finance Information
Finance Reports
Foundation Stage

KS1 Phonics
Payroll Information
School Census

School Workforce Census

Devo n Secure File Transfer
County Council

ervice you are sending this file to

Ad-hoc
jission Transfer Files

Logged in as: Primary School | Test Primary | My Account | Log out

Forward)

Service

v

Meomms®

To send a file to the LA:

1. Click “Upload a File to the Local
Authority”

2. Click Browse to select the file you

wish to upload

Select the file and click open

4. The File will appear in a table
below

5. Now select the File Type

w
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Uploading a File to Local Authority

To send a file to the LA:
Devon Secure File Transfer 1. Click ”Upload a File to the Local

County Council

Authority”
e e e [ T [ e 2. Click Browse to select the file you
Forward wish to upload
3. Select the file and click open
Uploadyour files... 4. The File will appear in a table

Please click the browse button to select a file to send.

below
5. Now select the File Type
== 6. Then Select the Service you wish
Select what type of file you are sending, and select which service you are sending this file to to send this to (|e DEPt at the

Remove . e LA)
i File Type Service Description

My Account. mpd

[ Browse |

\ Remwe | Finance Information
Select

Finance

| Upload Al Files |

Devon County Conucil ﬂnvmmms*'
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Uploading a File to Local Authority

Devo n Secure File Transfer
County Council

Logged in as: Primary School | Test Primary | My Account| Log out

< Back, Forward)

Upload your files...

Please click the browse button to select a file to send.

[ Upload All Files |

Select what type of file you are sending, and select which service you are sending this file to.

WMy Account. mp4

| ‘Remove | Finance Information ¥ || Finance

Devon County Conucil aYeomms’

To send a file to the LA:

1.

w

Click “Upload a File to the Local
Authority”

Click Browse to select the file you
wish to upload

Select the file and click open
The File will appear in a table
below

Now select the File Type

Then Select the Service you wish
to send this to (i.e. Dept at the
LA)

You can then select another file
or just click “Upload All Files”
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Uploading a File to Organisation

Main Menu

| change Password |

| Pre-Populated Forms |

< arueloine Luva: ..

Devon

County Council

~-ity |

' View File Transfer Records '

Secure File Transfer

Logged in as: Primary School | Test Primary | My Account | Log out

Forward)

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

Devon County Conucil any, +

comms

Intro to AnyComms+

To send a file to another School,

Academy:
Click “Upload a File to an

1.

Organisation”

Company Confidential
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Uploading a File to an Organsation

Upload your files...

Please click the browse buttgnio select a file to send.

Devon C»p

County Council /'™

Secure File Transfer

Logged in as: Primary School | Test Primary | My Account | Log out

Forward)

Devon County Conucil any, +

comms

To send a file to another School,

Academy:

1. Click “Upload a File to an
Organisation”

2. Click Browse to select the file you
wish to upload
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Uploading a File to Local Authority

~ Name

AVCO Archive

Lync Recordings
£ 2017-07-18 12-57-21
£ 2017-07-18 12-58-11
A 2017-07-18 13-02-17
Q Changing Password
Q Downloading a File
Q File Transfer
£ My Account
Q Uploading a File
Q Uploading to LA

£ Uploading te Organ...

w

ame: | My Account

Type

File folder

File folder

VLC media file (.
VLC media file (.
VLC media file .
VLC media file (.
VLC media file (.
VLC media file .
VLC media file (.
VLC media file (.
VLC media file (.

VLC media file (.

M

M

M.

M

M.

M.

m...

M.

M

M

Length

Cancel

To send a file to another School,
Academy:

1.

Click “Upload a File to an
Organisation”

Click Browse to select the file you
wish to upload

Select the file and click open
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Uploading a File to Organisation

DeVO n Secure File Transfer

County Council

Logged in as: Primary School | Test Primary | My Account | Log out

Forward)

Upload your files...

Please click the browse button to select a file to send.

| Upload All Files |

‘You have selected the following file(s) to send, please indicate the recipient organisation(s) and role.

i Copytop organisation to all H Copy top role to all H Copy lop description to all |

File Name “E'_',‘l‘;"e Recipient Organisation RE;:;':"'
‘ My Account mp4

(- ve\ Select

Filter this dropdown

| Upload All Files |

Devon County Conucil dnvmmms+

To send a file to another School,

Academy:

1. Click “Upload a File to an
Organisation”

2. Click Browse to select the file you

wish to upload

Select the file and click open

4. The File will appear in a table
below

w
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Uploading a File to Organisation

Devon Secure File Transfer To send a file to another School,

County Council
d Academy:
WWW Logged In as: Primary School | Test Primary | My Account | Log out 1. Click “U pload a File to an
(ot Forvad Organisation”

2. Click Browse to select the file you

wish to upload

Select the file and click open

4. The File will appear in a table
below

5. Now select the Organisation

Upload your files...

Please click the browse button to select a file to send.

w

You have selected the following file(s) to send, please indicate the recipient organisation(s) and role.

Recipient .
A

Devon County Conucil Gn‘loomms+




RM EDUCATION

Uploading a File to Organisation

Devon Secure File Transfer To send a file to another School,

County Council
d Academy:
WWW Logged In as: Primary School | Test Primary | My Account | Log out 1. Click “U pload a File to an
(ot Forvad Organisation”

2. Click Browse to select the file you
wish to upload

Select the file and click open

4. The File will appear in a table

Upload your files...

Please click the browse button to select a file to send.

w

below
You have selected the following file(s) to send, please indicate the recipient organisation(s) and role. 5 . N ow seleCt the O rga n isatio n
6. Then select the Role you wish to

Remove
File

My Account.mp4

Recibient

nuic

Recipient Organisation Description

send (e.g. Admin)

Devon County Conucil Gn‘loomms+
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Uploading a File to Organisation

Devon Secure File Transfer To send a file to another School,
County Council
Academy:
Logged in as: Primary School | Test Primary | My Account| Log out 1. ClICk ”Upload a Flle to an
Forwardy Organisation”

2. Click Browse to select the file you
wish to upload

Select the file and click open

4. The File will appear in a table

Upload your files...

Please click the browse button to select a file to send.

w

below
You have selected the following file(s) to send, please indicate the recipient organisation(s) and role. 5 NOW SeleCt the Organ|sat|0n
6. Then select the Role you wish to
e T T e e send (e.g. Admin)
W peeauntmed B8 e 7. You can then select another file or

Select

just click Upload

When sending multiple files to the same
Devon County Gonucil any, + . . "« »”
comms organisation or role use the “Copy top...
button to automatically set the Organisation
or role
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Downloading Files

To Download a File:
Devon 1. Click “Download a File” in menu

Secure File Transfer
County Council

@m@ Logged in as: Primary School | Test Primary | My Account | Log out
<Back Forward)

Main Menu

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

| upload a File to the Local Authority |

[ iimim=s’==isenan Organisation |

| Download a File |

View Flie Iransfer Records |

' Change Password |
| Pre-Populated Forms |
[ Log out |

Devon County Conucil e ommsT

Intro to AnyComms+ Company Confidential
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Downloading Files

To Download a File:
DeVO n Secure File Transfer

County Council 1. Click “Download a File” in menu

2. You'll then have a choice to download
W@W Logged in as: Primary School | Test Primary | My Account | Log out a NeW F||e or PreV|ous|y Downloaded

< Back Forward> F | | es.

You have selected the option to download a file

There are no files available for you to download.

Search:

-

File Name

ltems per page:| 5 Sort by: | Date,Time Uploaded v |[{E10)

Date/Time Uploaded n

‘_ Previous Page ' Page:| 1 |of1

| Return to the main menu

Devon County Conucil unvcomms"'

Intro to AnyComms+ Company Confidential



RM EDUCATION

Downloading Files

Devon

County Council

Secure File Transfer

Logged in as: Primary School | Test Primary | My Account| Log out

Forward)

You have selected the option to download a file

There are no files available for you to download.

Search Items per page:| 5 Sort by | Date/Time Uploaded

New Files Previously Downloaded Files

[ fcteme  on |

Date/Time Uploaded

e O - o
dipean- vl e R g
o oL s b Elson O 000017 15001 0
s b o o 00n0:7 15503 e o
et e L 0

| First Page | | Previous Page | Page:| 1 |of 2 | Next Page | | Last Page |
| Re-Download Al |

To Download a File:

1.
2.

Click “Download a File” in menu

You’ll then have a choice to download

a New File or Previously Downloaded

Files.

You can then have a number of

options:

1. Click Download next to a file to
download a single file
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Downloading Files

<Back

DeVO n Secure File Transfer

County Council

Logged in as: Primary School | Test Primary | My Account| Log out

Forward)

You have selected the option to download a file

There are no files available for you to download.

Search:

Items per page:| 5 Sort by: | Date/Time Uploaded v || Sort |

New Files Previously Downloaded Files

8789998_8781234_FRS5_170
503_0955000_5007986.pdf

8789998_8781234_ps_1705
03_0955000_5007986.pdf

8789998_8781234_bm_1705
03_0955000_5007986.csv

8789998_8781234_bm_1705
03_0955000_5007986.csv

8789998_8781234_ps_1705
03_0955000_5007986.pdf

»  Education Information

Team 03/07/2017 10:25:53

> Education Information

e 29/06/2017 16:14:17

4 Education Information 20/06/2017 16:08:13
Team

»  Education Information 20/06/2017 15:50:36
Team

»  Education Information

Team 20/06/2017 15:48:46

Page:| 1 of 3

To Download a File:
1. Click “Download a File” in menu
2.  You’'ll then have a choice to download
a New File or Previously Downloaded
Files.
3. You can then have a number of
options:
1. Click Download next to a file to
download a single file
2. Select the box of files to
download
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Downloading Files

Devon

County Council

<Back

There are no files available for you to download.

Search

New Files Previously Downloaded Files

8789098 _8781234 FRS_170 Education Information
503_0955000_5007986.pdf Team
§789998_8781234_ps_1705 > Education Information
03_0955000_5007986.pdf Team
§789998_8781234_bm_1705 » Education Information
03_0955000_5007986.c5v Team
8789998_8781234_bm_1705 » Education Information
03_0955000_5007986.csv Team
§789998_8781234_ps_1705 [ 2 Education Information
03_0955000_5007986.pdf Team
Page:

Secure File Transfer

Logged in as: Primary School | Test Primary | My Account| Log out

Forward)

You have selected the option to download a file

ltems per page:| 5 Sort by | Date/Time Uploaded

Do/ i posied L bouniosi&

03/07/2017 10:25:53

29/06/2017 16:14:17

29/06/2017 16:08:13

29/06/2017 15:50:36

29/06/2017 15:48:46

1 |of3

To Download a File:
1. Click “Download a File” in menu
2.  You’'ll then have a choice to download
a New File or Previously Downloaded
Files.
3. You can then have a number of
options:
1. Click Download next to a file to
download a single file
2. Select the box of files to
download
3. Download all files

Please note when downloading multiple
files, AnyComms will create a Zip file to
reduce file size and speed up download
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Downloading in Internet Explorer

Do you want to open or save AnyComms Plus Version 14 Manual - Organisation.pdf from anyc plus.staging.avcosy com?

. Save and open

For those using IE:
* Clicking download a file will open a pop-up as shown on the left
* You now have 3 options:
1. “Save” to save to you default Download folder
2. “Save As” to select where you wish to save the file
3. “Save and Open” to save to the default folder and open the document automatically
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Downloading on Firefox

- o
c Q, Search {f E ‘ w v
|
A AnyComms Plus Version 14 Manual - Organisation.pdf =
1
\Vv " QOpen Containing Folder
’ dl Show All Downloads
Logged in as: | |

Forward>

For those using Firefox:
* Clicking download a file will automatically download the file(s) to the default Download folder
* Clicking the arrow icon will allow you to:

* Open the document directly

* Open the Download folder
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Downloading on Chrome

Cpen
Always open in Adobe Reader

Cpen with system viewer

Show in folder

-

AnyComms Plus V....pdf

For those using Chrome:
* Clicking download a file will automatically download the file(s) to the default Download folder
* Aribbon will pop up at the bottom of the browser where you can either:

* Open the document directly

* Open the Download folder
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File Transfer Records

To View Upload/Download History
Devon Secure File Transfer 1. Click “View File Transfer Records”

County Council

W Logged in as: Primary School | Test Primary | My Account | Log out
<Back Forward>

Main Menu

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

| Upload a File to the Local Authority |

| Upload a File to an Organisation |

| View File Transfer Records |

 Pre-Populated Forms |
[ Log Out |

Devon Gounty Conucll mvmmms+

Intro to AnyComms+ Company Confidential
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File Transfer Records

D To View Upload/Download History

eVOn Secure File Transfer . “ e . ”

County Council 1. Click “View File Transfer Records

2.  You can then select Uploaded or
Downloaded Files to view the history

Logged in as: Primary School | Test Primary | My Account | Log out

< Back Forward>

Transfer Records For Uploaded Files, you'll be able to see:

You have chosen to see a record of files you downloaded from or uploaded to Deven County Council ° Th e F | | e
This report will list files uploaded or downloaded within the last 12 months

Items perpage:| 5 Sort by:| Date/Time ® ReCipient

* Delete File (i.e. Recall file)
e Date/Time of Upload

Files downloaded from the lead organisation by Test Primary:

, .
T * Who's Downloaded the il

Uploaded files Downloaded files

g;gsgggsgg?;iﬁ:ﬂ:ﬁD1diu Es:;at"’”mﬁ"mat"’” 13/07/2017 08:54:15  Avco Systems 46.60.254.25
9789099 8781234 Ds_1705 b Education INOMGNON 35/57/2017 13:52:05 | Aveo Systems For Downloaded Files, you’ll be able to see:
T T - . The File
s SIS S 207155805 < Who's downloaded the file
32?32326%2532522?&?5 g E;‘;atmnlnfnrmatmn 13/07/2017 13:52:05 | Avco Systems . Date/Time Of Download

Paoes L Jora e Sender

| Return to the main menu | Re-downloadafile |
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My Account

To change Account details:
Secure File Transfer 1. Click “My Account” in the top right of the

malin menu
ool | Test Primary | My Account| Log out

Devon

County Council

Chome L i v | comac o Py
<Back

Main Menu

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

| Upload a File to the Local Authority |
[ Upload a File to an Organisation |

| Download a File |

| View File Transfer Records .!

| Change Password '

| Pre-Populated Forms |

 Log out |

Devon County Gonucil C“'Wmmms+

Intro to AnyComms+ Company Confidential
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My Account

C 6nta.|:t

Chome Lo i
<Back

First Name:

Surname:

Phone

Email:

Main Menu

Devon

County Council

My Account

|Primary

Schoal

Secure File Transfer

pst Primary | My Account| Log out

Forward)

. | Send notifications:
Welcome Office, Test Pril o pose what to do next:
Send receipts: N
........... Pasword
Download a File
| view File Transfer Records

Change Password

Pre-Populated Forms

Log Out

Devon County Conucil any. +

To change Account details:

1. Click “My Account” in the top right of the
main menu

2. You'll now be able to change the following
details:
. Name
*  Phone Number
e Email Address
e  Sending of Notification or Download

Receipts
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My Account

| Contact

E3DED

i Upload a File to the Locsl R

[ Log out |

Send receipts:

D eVO n Secure File Transfer
County Council

pst Primary | My Account | Log out

My Account

O

Devon County Conucil

<Back First Name: Primary FOFWEFd)
Surname: School ]
Phone:
Main Menu Email:
.| Send notificat s
Welcome Office, Test Pril =ndaticsons= | | pose what to do next:

To change Account details:

1. Click “My Account” in the top right of the
main menu

2. You'll now be able to change the following
details:
. Name
*  Phone Number
e Email Address
e Sending of Notification or Download

Receipts

3. Once you’ve made the various changes, you

have to enter your password and click save

The main purpose of this to keep your contact
details up to date in the event the School
becomes an Academy or changes in contact
details
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Changing Password

Devon To change your password:

Secure File Transfer . “ ”
County Council 1. Click “Change Password” on the
Main Menu
Logged in as: Primary School | Test Primary | My Account| Log out 2. Enter you r EXIStI ng PaSSWO rd then
Forvard ) your new password and click “Ok”

Main Menu

Welcome Office, Test Primary. Please click on one of the options below in order to choose what to do next:

‘_- Change Password I

Pre-Populated Forms |

Devon County Gonucil Cln‘l'comms‘l‘

Intro to AnyComms+ Company Confidential
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Changing Password

To change your password:
1. Click “Change Password” on the

Secure File Transfer

Main Menu
Logged in as: Primary School | Test Primary | My Account | Log out 2. Enter your ex'stlng Password then
rovrl) your new password and click “Ok”

Change Security Details

Existing Password:
New Password:

Confirm Password:

Devon County Conucil Cln‘loomms+




RM EDUCATION

Resetting Password

Devo n f/f’/;? Secure File Transfer

County Council /™

Welcome to the Devon County Council Secure File Transfer site

This site is designed for fransferring files to and from various services at Devon County Council

If you have an appropriate username and password, please login below.

Alternatively if you have forgotten your username and/or password or if you are a new user to this site, please select from
the options in the menu above

Want to find out what is new in this version?

Username:

Password:

Forgotten your password?

Reset your password

Devon County Conucil unvwmm5+

To reset your password:

1. Click “Reset Passwork” on the
Login page

2. Enter your existing username and
email address and hit “Request
Reset”
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Resetting Password

Devo n | ) Secure File Transfer

County Council "

Reset Password

Enter your details below to reset your password

Username:

Email Address:

Devon County Conucil

To reset your password:

Click “Reset Password” on the
Login page

Enter your existing username and
email address and hit “Request
Reset”
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