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Supported Browsers
If your data is Hosted by Scomis, you do not need to worry about the prerequisite 
browser types.

• Internet Explorer 10+
• Edge
• Chrome
• Firefox
• Safari

Intro to AnyComms+ Company Confidential
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New Service

Intro to AnyComms+ Company Confidential

For Scomis hosted schools will access this via 
the Hosted Platform

For non-hosted schools the service will be 
accessed at: https://www.devontransfer.co.uk

Login Credentials sent via Email
• User Name
• Password
• Memorable word

When logging in for the first time, you will be 
asked to change your Password and 
Memorable Word

https://www.devontransfer.co.uk/
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Uploading a File to Local Authority

Intro to AnyComms+ Company Confidential

To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”



RM EDUCATION

Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
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Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
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Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
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Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the File Type 
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Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the File Type 

To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the File Type 
6. Then Select the Service you wish 

to send this to (i.e. Dept at the 
LA)
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Uploading a File to Local Authority
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To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the File Type 

To send a file to the LA:
1. Click “Upload a File to the Local 

Authority”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the File Type 
6. Then Select the Service you wish 

to send this to (i.e. Dept at the 
LA)

7. You can then select another file 
or just click “Upload All Files”
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Uploading a File to Organisation
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To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
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Uploading a File to an Organsation
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To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
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Uploading a File to Local Authority

Intro to AnyComms+ Company Confidential

To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
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Uploading a File to Organisation
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To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
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Uploading a File to Organisation
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To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the Organisation 
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Uploading a File to Organisation
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To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the Organisation
6. Then select the Role you wish to 

send (e.g. Admin) 



RM EDUCATION

Uploading a File to Organisation

Intro to AnyComms+ Company Confidential

To send a file to another School, 
Academy:
1. Click “Upload a File to an 

Organisation”
2. Click Browse to select the file you 

wish to upload
3. Select the file and click open
4. The File will appear in a table 

below
5. Now select the Organisation 
6. Then select the Role you wish to 

send (e.g. Admin)
7. You can then select another file or 

just click Upload

When sending multiple files to the same 
organisation or role use the “Copy top…” 
button to automatically set the Organisation 
or role
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Downloading Files

Intro to AnyComms+ Company Confidential

To Download a File:
1. Click “Download a File” in menu
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Downloading Files
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To Download a File:
1. Click “Download a File” in menu
2. You’ll then have a choice to download 

a New File or Previously Downloaded 
Files.
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Downloading Files
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To Download a File:
1. Click “Download a File” in menu
2. You’ll then have a choice to download 

a New File or Previously Downloaded 
Files.

3. You can then have a number of 
options:
1. Click Download next to a file to 

download a single file
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To Download a File:
1. Click “Download a File” in menu
2. You’ll then have a choice to download 

a New File or Previously Downloaded 
Files.

3. You can then have a number of 
options:
1. Click Download next to a file to 

download a single file
2. Select the box of files to 

download
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Downloading Files
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To Download a File:
1. Click “Download a File” in menu
2. You’ll then have a choice to download 

a New File or Previously Downloaded 
Files.

3. You can then have a number of 
options:
1. Click Download next to a file to 

download a single file
2. Select the box of files to 

download
3. Download all files

Please note when downloading multiple 
files, AnyComms will create a Zip file to 
reduce file size and speed up download 
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Downloading in Internet Explorer

Intro to AnyComms+ Company Confidential

For those using IE:
• Clicking download a file will open a pop-up as shown on the left
• You now have 3 options:

1. “Save” to save to you default Download folder
2. “Save As” to select where you wish to save the file
3. “Save and Open” to save to the default folder and open the document automatically
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Downloading on Firefox

Intro to AnyComms+ Company Confidential

For those using Firefox:
• Clicking download a file will automatically download the file(s) to the default Download folder
• Clicking the arrow icon will allow you to:

• Open the document directly
• Open the Download folder 
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Downloading on Chrome

Intro to AnyComms+ Company Confidential

For those using Chrome:
• Clicking download a file will automatically download the file(s) to the default Download folder
• A ribbon will pop up at the bottom of the browser where you can either:

• Open the document directly
• Open the Download folder 



F I L E  T R A N S F E R
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File Transfer Records

Intro to AnyComms+ Company Confidential

To View Upload/Download History
1. Click “View File Transfer Records”
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File Transfer Records

Intro to AnyComms+ Company Confidential

To View Upload/Download History
1. Click “View File Transfer Records”
2. You can then select Uploaded or 

Downloaded Files to view the history

For Uploaded Files, you’ll be able to see:
• The File
• Recipient 
• Delete File (i.e. Recall file)
• Date/Time of Upload
• Who’s Downloaded the file

For Downloaded Files, you’ll be able to see:
• The File
• Who’s downloaded the file
• Date/Time of Download
• Sender
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My Account

Intro to AnyComms+ Company Confidential

To change Account details:
1. Click “My Account” in the top right of the 

main menu
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My Account
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To change Account details:
1. Click “My Account” in the top right of the 

main menu
2. You’ll now be able to change the following 

details:
• Name
• Phone Number
• Email Address
• Sending of Notification or Download 

Receipts
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My Account

Intro to AnyComms+ Company Confidential

To change Account details:
1. Click “My Account” in the top right of the 

main menu
2. You’ll now be able to change the following 

details:
• Name
• Phone Number
• Email Address
• Sending of Notification or Download 

Receipts
3. Once you’ve made the various changes, you 

have to enter your password and click save

The main purpose of this to keep your contact 
details up to date in the event the School 
becomes an Academy or changes in contact 
details
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Changing Password

Intro to AnyComms+ Company Confidential

To change your password:
1. Click “Change Password” on the 

Main Menu
2. Enter your existing Password then 

your new password and click “Ok”
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Changing Password
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To change your password:
1. Click “Change Password” on the 

Main Menu
2. Enter your existing Password then 

your new password and click “Ok”
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Resetting Password
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To reset your password:
1. Click “Reset Passwork” on the 

Login page
2. Enter your existing username and 

email address and hit “Request 
Reset”
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Resetting Password

Intro to AnyComms+ Company Confidential

To reset your password:
1. Click “Reset Password” on the 

Login page
2. Enter your existing username and 

email address and hit “Request 
Reset”


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41

