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[You may start AnyComms Plus to upload the batches now
by ensuring that the box below is checked and then clicking Ok
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Additional Guidance for Hosted Schools.

Logging into Anycomms for the first time
Following the guidance in the RM PowerPoint you will need to log in to Anycomms through the website (www.devontransfer.co.uk) on your local desktop not within  a hosted session. On first login you will be required to change your password and memorable word.

Please make a note of the password and memorable word and keep it in a safe place.  

There will be a shortcut to Anycomms which will appear under Apps and Tools on your shortcut bar when you logged into SIMS on the hosted platform.  When logging into Anycomms using the client within the Hosted Platform you will not be required to enter your memorable word but you will still need to enter your Username and Password.
You will only need to log into the browser on your desktop again with the password and memorable word if you want to manage your Anycomms account.
DTCS Transfers 

Schools transferring claims, petty cash and invoice files to County won’t see any difference in the process except the Anycomms transfer window will display in place of the Securenet window once you’ve created a batch to transfer.
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After you click OK the Anycomms transfer window will appear.
You will then need to log in with your username and password.
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Click Begin Transfer and the batches you have created will be transferred.

A copy of any files successfully transferred will be put in the F:\Public\Anycomms\Archived folder.

NB When you click Begin Transfer ANY files waiting for download will be automatically downloaded and placed in the Anycomms InBox (F:\Public\Anycomms\InBox)  
It is important to watch the right hand side of the window as it will display files that have been downloaded as well as any files that have been uploaded.

If any files have been downloaded you can use the File Transfer shortcut within the Apps and Tools shortcut bar to move the files into another folder.

DTCS Files for Reconciliation
There should be very little difference for central payment schools in this process.

Scomis has programmed the download so that any downloaded files for reconciliation will automatically be placed in the DTSApps\Simsf folder.
As schools did with Securenet - run the Reformat for FMS shortcut (hosted schools) or the Download and Reformat icon (non-hosted schools).  This will start the Anycomms transfer window.  BEGIN TRANSFER to download any files.   Close the transfer window and the file will reformat and be available to import into FMS. (If DTCS files had been downloaded previously run Reformat for FMS or Download and Reformat.  Close the Anycomms transfer window and the files will reformat and be available for import into FMS.
Other Files for Transfer (Payroll, Finance, Key Stage, Phonics etc).

First, transfer the files into the F:\Public\Anycomms\Outbox
Next, click the shortcut to the Anycomms Plus Client
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A shortcut to the AnyComms Plus Client will be available in the Apps and Tools toolbar on the hosted platform.
When you click on the shortcut it will display the Anycomms Transfer window.
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Log in with your username and password.  

Use the drop down to select the File Type you are transferring. This will automatically populate the Service. 

All files in the F:\Public\Anycomms\OutBox will then be transferred to the service you have selected. In order to avoid files from the school going to the wrong service, it is important that you only move one type of file for transfer into the OutBox at a time.

A copy of all sent files will be placed in the F:\Public|Anycomms\Archived folder.
As before when you select Begin Transfer any files waiting for download will automatically be downloaded into the InBox folder.  Use File Transfer to move downloaded files from the F:\Public\Anycomms\InBox into the right folder.
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